IBMA '

New Diploma Programme ‘
Coordinators
Networking




Welcome to Rockville

a. Introductions
b. Agenda




Getting Started

a. Make lists of IB students (Diploma, Anticipated, Course)
1. Diploma 12t grade full diploma students
2. Anticipated 11t grade full diploma students
3. Course students who are taking IB classes

b. Prepare teacher meeting schedule



|A Calendar

@000 oo

Get check in and due dates from all teachers

Map them out on a calendar

Be sure to spread them out

Beware of college application deadlines for seniors
Emphasize the importance of all teacher using turnitin.com
You can set turn it in to do World Languages

Consider use of a generic email for a calendar, EE and TOK
especially if students will switch teachers



IA Calendar Planning
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Make IB Exam Calendar

Put the IB exams on the calendar
Put the AP exams on there as well so you know when there may be
Conflicts
Put major due dates for teachers on there
a. EE, TOK and WA upload due around end of
February(IBMarch 15)
b. IA and PG due to you around March 15 (IB April 10)
c. Beware of spring break dates
c. Moderation Samples due March 25 (IB April 20)
d. Art upload needs to be planned (IB April 30)



Exam Calendar

SVHS International Baccalaureate Diploma Programme
Testing Calendar — May 2017* Salvation Arnly, Germantown

*First Exam — IB Buziness Managrement "-LJ’HL Paper One on Fndm pril 25 arrival dme: l.l.-i-'u:n. (EL=TRiSmin HL =ThlIm i)

Physics S1L Spanish B '-I_'HI_
P:.p-:: Z- X Ep, Hith, Ex Science Paper 2 — 1k30
World Religions Paper 3 — 1 bour

Paper 2 — 1 br. 30 min




Fees

Registration fee $172
Exam fee $ 119

Remember Diploma kids pay the registration fee once course
students pay it every year they take an exam

Check the scale of fees



Data from the spring

Make a data notebook with :
a. overall results
b. component results
c. EE results
d. TOK results

Do data analysis
a. data chats with teachers
b. order remarks or EUR by September 15 if needed
c. review moderation feedback



The diploma points matrix

May 2015 onwards

Theory of knowledge

No grade
N

Grade Failing Failing
A condition condition

Grade Failing Failing
B condition condition

Grade Failing Failing
c condition condition

Grade Failing Failing
D condition condition

Grade Failing Failing Failing Failing Failing Failing
condition condition condition condition condition condition

No grade Failing Failing Failing Failing Failing Failing
N condition condition condition condition condition condition

Extended essay




Staff Supervision

Set up observation schedule

Create an observation tool

Determine if you will require unit planners

Determine how to integrate TOK and ATL

Determine how to integrate international mindedness
Determine how to integrate the Learner Profile

More on this later
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Exam Registration

a.
o}

— T

November 15 key date

January 15 next key date (exam fees are refundable the
registration fee is not )

Beware of IB billing (always keep track of credits and payments
and keep copies)

You must know the EE subject area to register Diploma
students

All senior diploma students need to be registered for TOK and
EE or you will get error codes

Codes vs PIN

Verify all registration carefully (teachers, kids sign )

Tell it to renumber when you are done

Do it on IBIS or use Manage Bac (Beware of Total Registration)



IBIS

IBIS - International Baccalaureate Information System

Welcome
Welcome to IBIS, the International Baccalaureate Information System.
Please enter your login credentials below

Login Credentials

ogin

Reset your password and PIN / Forgotten User ID
English | Espaiiol | Francais

Security Waming S

Use of i esource is granted subject to our Terms & Conditions. All activity on this site is continuously logged and
monitored u are not authorised to use this site, you may not attempt to login and should exit this page now



http://ibis.ibo.org

Registering candidates / course students

h) ibo.org |/ Online curriculum centre  Blogs

Global engage

1B Store

IBIS - International Baccalaureate Information System

Tue, 11 Oct 2016 03:43:29 UTC

Diploma session: MAY 2017  School: 004797 - Seneca Valley High School
School

Home Candidate  Subject  Handbook

Candidate registration

Statistics

Category

Anticipated
Course
Diploma

Total

Pre-registration Registration

Add (step 1)/edit personal details

Add (step 2)/edit session details

Add (step 3)/edit subjects

Submit registrations (step 4)/amendments
Upload personal details (step 1 alternative)
Change subject for multiple candidates

In progress

0

0
0
0

Post registration

Library

2

2

2

6
Reports

Candidates with status codes
Reinstate withdrawn candidate

Register candidate with previous session

Renumber candidates
Candidate list

1B virtual community

Role: DIPLOMA COORDINATOR.

Registration complete

IB Answers Library

wr

Sub folders: / English / User guides

Feedback | System Fequirements | Contact us | Help | Logott 21 Candidate registration

{2 Ecoursework
My shortcuts . .
A CAS programme completion guide 2011.pdf

M IA PG Entry User Guide for Coordinators and Teachers..pdf
1 IBIS user interface improvements guide.pdf

M Request for results service user guide.pdf

Registration status (No. of candidates) ) Request system for inclusive assessment arrangements - Process Flow.pdf
Registered with errors Edited Pending approval

0 0

A Results user guide - Career-related Programme.pdf
) Results user guide - Diploma Programme.pdf

& School Person Maintenance and Teacher Subject Maintenance User Guide.pdf

0 0
[} 0
o0 o

PIN Code Report
- Online curriculum centre

glish | Frangais

BIS - International Baccalaureate Information System

e, 11 Oct 2016 03:49:10 UTC

Blogs  Global engage 1B Store  IB virtual community

Espafiol |

iploma session: MAY 2017  School: 004797 - Seneca Valley High School  Role: DIPLOMA COORDINATOR

lome Candidate Subject Handbook School

Library

andj Candidate registrations
Examination schedule
|Statisti
Candidate results )
Enquiry upon results

t
ategor (EOR)

Request for results
services Registration complete
Potential university

nticipa entrants z

Online Diploma reports -
ourse Request for inclusive
assessment

Candidate results reports - )
biol Candidate results
‘ploma Legalization requests .

— Candidate results CSV
Wwithhold candidate
results

Individual PIN report

PIN code report

Post regi
Component grade report
Component grade report
e Candii  CsV
« Reinst__

* Add (step 1)/edit personal details
+ Add (step 2)/edit session details



Other Tasks on IBIS

AT T D@0 o0 T

Testing accomodations (Inclusive assessment)
D2 Adverse

Advance Notice Requirements (Music)
Adding helpers

Uploading

Finding Scaling Factors

University Transcript entry

Forms and Cover sheets

Moderation and Moderation Feedback
Entering IA and PG data

Uploading Moderation Samples



Managing Exams

Read the handbook

Plan testing venue

Get proctor schedule ready

Make seating charts

Figure out how to deal with the calculator policy
Print data books ( you need to provide clean copies)
Inspections

Give kids their schedules (print from IBIS)

Make up exam policy

How to get results

T T D@0 00T



Sub folders: [ English / Required during examinations
amination session stationery - Your questions
7 The conduct of IB Diploma Frogramme examinations .pdf
} Academic honesty flyer.pdf
| 4 Academic Honesty pamphlet.pdf
|4 Answer booklet guide (A5 size).pdf

|4 Candidate consent - 2017 school template. pdf

| 4 Conduct of the examinations - items not permitted (poster).pdf

| 4 Conduct of the examinations - notice to candidates ster).pdf

| 4 Use of calculators in examinations 7 - version 1.1.pdf




Managing the Extended Essay

The process

Supervisors ( how will you assign them ?)
The three meetings (who will do them ?)
Use of turnitin.com

Registration by subject

Uploading ( who will do it , timeline )

"P 00T



ategories 1 and 2—literature

1. Studies of one or more literary works originally written in the language in which the essay is
presented.

2. Studies of a literary work or works originally written in the language of the essay compared with one
or more literary works originally written in another language. (The work originally written in another
language may be studied in translation.)




anguage acquisition EEs are divided Into three categories:

Category 1 A specific analysis of the language (its use and structure), normally related to its

cultural context or a specific text.

Category 2 ] . i ] )
A socio-cultural analysis of the impact of a particular issue on the form or use of the
language:

(a) based on an examination of language use

(b) an essay of a general cultural nature based on specific cultural artifacts.

Category 3 An analysis of a literary type, based on a specific work or works of literature

exclusively from the target language.




Individuals ana societies

Individuals and societies

Business management:
Subject-specific guidance

Economics: Subject-specific
guidance

Geography: Subject-specific
guidance

Global politics: Subject-
specific guidance

History: Subject-specific
guidance

Information technology in a
global society (ITGS):
Subject-specific guidance

Philosophy: Subject-specific
guidance

Psychology: Subject-specific
guidance

Social and cultural
anthropology: Subject-
specific guidance

Waorld religions: Subject-
specific guidance

The sciences

The sciences

Biology: Subject-specific
guidance

Chemistry: Subject-specific
guidance

Computer science: Subject-
specific guidance

Design technology: Subject-
specific guidance

Physics: Subject-specific
guidance

Sports, exercise and health
science: Subject-specific
guidance

The arts

The arts: Subject-specific
guidance

Dance: Subject-specific
guidance

Film: Subject-specific
guidance

Music: Subject-specific
guidance

Theatre: Subject-specific
guidance

Visual arts: Subject-specific
guidance




Interdisciplinary essays

Interdisciplinary essays

Environmental systems and
societies: Subject-specific
guidance

Literature and performance:
Subject-specific guidance

World Studies: Subject-
specific guidance




Managing CAS

CAS outcomes

The three interviews

CAS projects

Elements of a CAS portfolio

Tracking it using Manage Bac or some other option




LO1 Identify own strengths and develop areas for growth
Students are able to see themselves as individuals with various abilities and skills, of which some are more developed than others.
LO 2 Demonstrate that challenges have been undertaken, developing new skills in the process
A new challenge may be an unfamiliar experience or an extension of an existing one. The newly acquired or developed skills may be shown

through experiences that the student has not previously undertaken or through increased expertise in an established area.
LO3 Demonstrate how to initiate and plan a CAS experience
Students can articulate the stages from conceiving an idea to executing a plan for a CAS experience or series of CAS experiences. This may

be accomplished in collaboration with other participants. Students may show their knowledge and awareness by building on a previous
experience, or by launching a new idea or process.

LO4 Show commitment to and perseverance in CAS experiences
Students demonstrate regular involvement and active engagement in CAS.

LOS Demonstrate the skills and recognize the benefits of working collaboratively
Students are able to identify, demonstrate and critically discuss the benefits and challenges of collaboration gained through CAS experiences.
LOG6 Demonstrate engagement with issues of global significance
Descriptor|Students are able to identify and demonstrate their understanding of global issues, make responsible decisions, and take appropriate action in
response to the issue either locally, nationally or internationally.
LO7 Recognize and consider the ethics of choices and actions

Descriptor/Students show awareness of the consequences of choices and actions in planning and carrying out CAS experiences.
~N- ?F\““‘-llf'l' \\‘
&




Managing TOK

The TOK presentation and form
The prescribed title and three interviews
Uploading the titles

a. who will do the interviews

b. who will upload (kids, teacher, you )

c. who will control for academic honesty



Assisting your staff

My IB

The Program Resource Center

The Program Communities

The Facebook IB Coordinator group

New Curricula (Coordinator’s Notes)

Subject Reports

Scheduling of orals for Language A and B and Visual Arts upload
Training (ibo.org)



IB Training -
search/registration

Professional development

International Baccalaureate® (IB) professional development (PD) creates
transformative experiences for international educators so that they can do the same
for students.

Or, select an option below

Register for workshops -2 % Request a workshop

Educators can attend both online and face- - §  Educators can request to organize |




The Online Curriculum Centre (OCC)

‘T) ibo.org Online curriculum centre Blogs Global engage 1B Store

1B virtual community 1B Answers

English | Espafiol | Frangais

IBIS - International Baccalaureate Information System

Tue, 11 Oct 2016 03:52:02 GMT  Your login will expire in: 28m 52s

Diploma session: MAY 2017 School: 004797 - Seneca Valley High School Role: DIPLOMA COORDINATOR
Home Candidate Subject Handbook School Library

OCC Account Management School

School person
maintenance

OCC Account Management

Schools offering Diploma
programme subjects
OCC School: 4797

OCC account
# Mmanagement
] Add User Account management

21 Export List of User Accounts for 4797

» Export Individual User Accounts for 4797 (One report per page)

School Code Username Full Name Email Last Login Edit Print Delete

4797 ANDERSONM Mara Anderson maraeranderson@gmail.com 22-0ct-2012 4



http://occ.ibo.org

Course Requirements

o CHECK assessmenT ouTLine 1IN
sSUuBJeCT GUIDEeS

o GIrOUPS 1-6 review OF recC's

GP 1-2: OraLs /7 WriTTen Tasks

GP 3: INVesSTIGaTIONns

GP 4: LaBS - GROUP 4 ProJecCT

GP 5: INVesTIGaTloONsSs

GP &6: INvoLveD assessmenTs (NO

FOrmatL exXams BUT FOIr musiC)

O O O O O




Assisting Students '

Academic support '
Scheduling

Time Management
Celebrations
Recognition

AP vs IB




The Basics: Calendar of Duties (3)

January -

e Wrap-up EEs / ToK essays
e Teacher PD meetings

e [A progress check-in

e Schedule requests / recruitment / middle schools?
e [ am IB! Publicity Campaign

February -

e eCoursework opens

Film/Theatre/Art showcase

Parent meetings for future DP students




IB Philosophy

The M ission Statement
The Learner Profile (Is it visible in your school ?)
Approaches to Teaching and Learning

a. Do your teachers know what they are ?

b. Are they purposeful in their use of them ?

c. Consider using the reflection tool on the website
International Mindedness
Concurrency of Learning



IB Coordinator as IB PD
Facilitator

DelLlvering PD FOr Yyour sCHOOUL STafFF

WOINKING WITH YOUr sTarF~ DeveloPmenT TeaCHer
anbD/Or abMmINISTraTion anb DePartTmenT HeabS

creaTlTlinGg THe Concurrency Of Learning necessary
FOr FULLNEeSS OF curricuctum betlveryd




Program Review

Every five years
Keep good records of training
You will need new course outlines (TOK and ATL )
Review your policies (make sure they are posted somewhere)
a. Acadmic Honesty
b. Special Needs
c. Language Policy
d. Assessment Policy

Action Plan



Program Evaluation - Self-Study
(mySchool)

0 Introduction

e e 15 Oploma A1.11 Programme evaluation

Programme

A1.11.1 The aim

The aim of programme evaluation is for the IB to ensure on a regular basis that the standards and practices of the programme are being
mainiained. The IB is aware that for each school the implementation of an IB programme is a journey and that the school will meet these
standards and practices fo varying degrees along the way. However, it is expected that the school makes a commitment towards
meeting all the standards, practices and programme requirements. The evaluation process occurs every five years after authorization

PP P

>>r P

A1.11.2 The process

During the course of 2016, the IB is implementing a new online process for submission of the self-study. Schools submitting their self-
study should use the document Guide to programme evaluation (November 2015). The Seif-study questionnaire: Diploma Programme
(December 2015) is available in sample form for schools to see the content of the revised self-study. The questionnaire will be
completed online in My School. The relevant IB office will provide information about timelines and procedures for submission of the self-
study questionnaire and supporting documents, as well as the date of the evaluation visit, if applicable:

A2 Essential informaton A1.11.3 Revised professional development requirements at evaluation
A3 Before registration
A4 Registration and entries

A5 Coursework assessment « The head of. school (or designee), if appointed r!.urmg the period under review, mus.i participate in an |1B-recognized wcrksn.op
(= o 1h ol ne heaa o chn Al RIS i £ 10 yorkshon £

Over the period under review, the school must have a plan that will ensure professional development.

person ha n




The IB and College '

Advanced standing
The Good News Letter
IBMA College Fair

Credit Policies
IB transcripts in July




Language and literature
Language A: literature SL/HL

Language A: language and literature SL/HL
Literature and performance SL
Language acquisition
Classical languages SL/HL
Language B SL/HL

Language ab initio SL
Individuals and societies
Business management SL/HL
Economics SL/HL

Geography SL/HL

Global Politics SL/HL

History SL/HL

Information technology in a global society SL/HL

Philosophy SL/HL
Psychology SL/
Social and cultural anthropology SL/HL

World religions SL

Subject Briefs - on ibo.org (public site)

Sciences
Biology S

Chemistry SL/HL

Computer Science SL/HL

Design technology SL/HL
Environmental systems and societies SL
Physics SL/HL

Sports, exercise and health science SL
Mathematics

Further mathematics HL

Mathematical studies SL

Mathematics SL/HL

Arts
Dance SL/HL




The Basics: Calendar of Duties '
August/September

October -

@M A Order Past Exam CD

Verify students’ schedules (visit TOK classes/
counselors) IB Student Registry sign-up (mySchool)
Check Coordinators Notes (share with team)

Share Subject Reports (how to process?/occ access)

Plan meetings (BTSN/data review/Unit Planners)
Share IB Calendar of deadlines/forms with tchrs.

Register students (Paper/ManageBac/IBIS) 4




The Basics: Calendar of Duties

November -

e Verity registrations before 11/15
o Teacher verification / Family verification
o Renumber candidates (D/A/C)




JEVLEN A

Wrap-up EEs / ToK essays
IA progress check-in
Schedule requests / recruitment / middle
schools?

February -

-eCoursework opens

-Parent meetings for future DP students
*Check / share Coordinators Notes




The Basics: Calendar of Duties '
March-

e March 15 - EE/TOK deadline eCoursework upk‘

e [A /PG requirement (depending on Spring Break
April-

e Final exam preparation (train invigilators)
Film/Theatre/Art showcase
PG /IA due (extended deadlines in p 6)
Receive and account for exams / store securely




The Basics: Calendar of Duties '
May-

Exams
College transcript requests / alumni info gather
PIN Code Reports

Graduation regalia / end of year event
Teachers give feedback on exams
e CAS deadline is June 1
June/July -
e Plan for next school year (update website @% .
July 5/6 - score release to you / students ( |
,; IA feedback - share results with staff
¥ o Data review




