Extended Essay Process from Start to Finish: Robinson Secondary School
Junior Year:
October: 	DP Coordinators introduce expectations and overview of the extended essay through ToK classes (see ‘The IB Extended Essay intro’ and ‘IB Extended Essay Subject Areas’). Students journal through ToK about potential subjects (see ‘Extended Essay Subject Exploration Activity’ as guide). 5 or 6 mentors return during their planning period 2-3 weeks later to discuss possible topics and brainstorm with students.
November:	Signed contract by both student and parent due to IB office (see ‘Robinson contract’). First library session through ToK class. Students look at sample extended essays (when you collect final papers, require that students hand in two copies. When results come back, keep all ee’s that were A’s and B’s for your own library) and discuss sample works cited pages to evaluate sources. Students submit research question or topic on google form. Mentors choose student topics based on their own expertise, areas of interest. Mentors are chosen by coordinators. Teachers chosen are those who have a record of following through, meeting deadlines and providing feedback to students in previous years of mentoring. Mentors receive $100 per student for the entire process and can mentor up to 5 students.
December:	Second library session through ToK class. All students assigned to a mentor.
January:	Third extended research session (send out googleform with four possible options to attend one of four 3-hour research sessions in the school’s media center: Saturdays, Teacher workdays, Afternoon of half-days). After third session, students meet with mentors for first time. Students must bring all found sources for conversation about source credibility, what is missing, and what to look for next. (see ‘First meeting ee’ for google form questions).
Jan/Feb/March:	
	Junior teachers of IB core subjects (year one of IB English, World Language, History, Science and Math) take students to school’s media center to devote one period to research and refine their topics. Students could go anywhere from 1 to 4 extra sessions.
April/May:
	Students organize research through an outlining format agreed upon between mentor and student (see ‘excerpt about organizing the essay’). Student submits outline and second meeting between mentor and student is to discuss feedback about planned organization of outline.
	Students continue research on their own, meeting with mentor if necessary, consulting more sources if necessary.
June:
	Students take a two-day in-school field trip to draft their extended essay. Coordinators will also plan breaks in writing for CAS work, CAS reflection time, college essay discussions, relaxation and meditation techniques, etc. (this is new this year for us, so we are only in the idea stage). Students submit draft the next day and mentors provide feedback on draft prior to leaving the building for the summer. Submission tied to fourth quarter ToK grade. If students do not submit draft, they are required to attend two June research sessions in the media center. 
July/August:
	Students continue to revise drafts after feedback from mentor. Optional summer research and writing sessions in the media center.
Senior Year:
September:
	By the first Friday of school, students submit revised rough draft. Failure to submit results in not being registered as a diploma candidate. Mentors provide feedback about revised draft.
October:
	Students meet with coordinators to format their extended essay (see ‘Instructions for formatting the EE 2015’).
November:
	2 copies of final extended essay due to IB office. Failure to submit final draft by November deadline results in change in registration from diploma to course candidate. Students meet with mentors for final meeting, the viva voce in order to complete final reflection (for students as of May 2018 and for teachers to help fill in mentor comments space). Mentors have one month to read paper and return to IB office with a check next to a yes or no which indicates whether or not the paper would pass. (see ‘EE mentor quick check letter’) If the paper will not pass, mentors explain using a sticky note what needs to be revised/changed.
December/January:
	If students’ work is not deemed passing, they must resubmit revised paper by January 30 at the latest.
February:
[bookmark: _GoBack]	Once yellow envelopes are received from IB, mentors receive envelope and final copy to evaluate and predict a grade. (see ‘Mentor scoring letter2015’)
